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Part-time & 
new employees

Members who are losing
pharmacy benefit coverage

√ = Recommended

Part-time employees who do not have 
pharmacy benefit coverage

New employees whose pharmacy benefit 
coverage has not yet begun

Members losing pharmacy benefit

coverage due to reduction

in hours or separation

√
Send copy to all eligible

employees
(Page 4 in Toolkit)

Optional: 
Send copy to all eligible

members
(Page 6 in Toolkit)

√
Post content 

prominently on your
Intranet site and socialize

to all employees
(Page 8 in Toolkit)

N/A

Optional:
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√
Include copy with member notification
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N/A

√
Include copy with member notification 

or severance package
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